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Dynamic Reporting
How to Create a Bin Listing and Detail Report

1 In the Search Dynamic Reporting screen (Retail Management Intelligence > Dynamic 
Reporting), select F9 to add a new report. Then select Blank Report and press F12.

2 In the Basic Info tab, enter 
a title, and select the 
PROD-MASTER-PARTS 
data set. Then, assign the 
appropriate store/branch 
for the store on which 
you are performing your 
physical inventory.
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3 On the Criteria tab, set up the report to display all bins with a valid bin entry (i.e. all 
bins that are not blank).

4 On the Output tab, select whichever columns you’d like to display. Be sure to 
include the Bin fields and Part # detail.

5 On the Sort/Total tab, set 
the report to display with 
the options below:
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6 In the Additional Users tab, assign access to any other users who need to run 
this report by entering their ERA UserID, and then assigning the appropriate level 
of access.

For Software Education training assistance,contact 937.485.1700.


